Workshop Packing List
Pre-Service Project Learning Tree PreK-8

Workshop date:     _____________________   Date needed:     ________________________

Workshop location: ___________________________________________________________

Facilitator(s):  ______________________________   Phone Number:  ____________________

Pick-up or shuttle (who & when):  _______________________________________________

	
(check box)
	Supplies for a Regular Workshop 
(materials for 20 participants, excluding MWM sticks & cards, & Trees to Know in Oregon unless specified below)

______  MWM Sticks and Cards for specified activity:  _____________________________



	         AND/OR the specified quantities below:


	OFEP OFFICE
	
	FACILITATOR Request (Quantity)
	

	
	
	
	PLT PreK-8 Activity Guides

	
	
	
	Children’s Booklist 

	
	
	
	Variety of OFRI Brochures & Order Request Form

	
	
	
	Forest Habitats of Oregon Posters and booklets

	
	
	
	OFEP Pencils

	
	
	
	OFEP Registrant Sign-in sheets (Return to OFEP)

	
	
	
	Name Tag Sheets (10 tags/sheet)

	
	
	
	PLT Participant Survey Forms (Return to OFEP)

	
	
	
	OFEP Workshop Comment Sheets (Return to OFEP)

	
	
	
	PPLT Completion Certificates (Fill out, sign, and give to participants)

	
	
	
	T-shirts Order Forms (Return to OFEP with payment)

	
	
	1 
	PLT Facilitator Survey Form (Return to OFEP)

	
	
	1 / 2 / 3
	OFEP Facilitator Feedback Form (Return to OFEP)

	
	
	1 / 2 / 3
	Facilitator Expense Form (Return to OFEP)

	
	
	1 / 2 / 3
	Travel Reimbursement Form (cof.orst.edu/account/forms) (Return to OFEP)

	
	
	1 / 2 / 3
	OFEP “Tree-shirt” or shirt coupon for new “Mentee’s” 1st workshop


	DOOR PRIZES

	
	
	1
	OFEP tree-shirt

	
	
	2 Total
	Wildflower, Old Growth, Broadleaf, or Conifer poster

	
	
	1
	Children’s book, Forest Ecosystem Stewardship.

	
	
	1
	Naturescopes:  Trees are Terrific


	Other workshop-specific materials needed:
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